
APPLICATION FOR RECORDS RETENTION SCHEDULE 

1. ~ hi;$ of Ser& 
iarliest Latest 
1/1/77 -,, t o  d a t e  

INSTRUCTIONS: See Publicstion No. 76-FIM-! for instructions on completing th is  form. Forward signed original to 
Department of Archies and History. Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Schedulins Section. 

.. 

~~ 

5. R&rdsS&ies ~%tb-(followed~by tide usdn'sfice; if different) 

.OUT-OF-STATE NURSERY LISTS 

The P l a n t  I n d u s t r y  D i v i s i o n  i s  r e s p o n s i b l e  €or supe rv i s ing  and r e g u l a t i n g  
t h e  P l a n t  I n d u s t r y  i n  Georgia. 
d i s e a s e s  and i n s e c t s  i n  t h e  p l a n t  i ndus t ry .  

It seeks  t o  c o n t r o l  and e r a d i c a t e  

Entomology of f ice  works t o  e r a d i c a t e  and c o n t r o l  a g r i c u l t u r a l  p e s t s  and t o  

r e p o r t i n g  a r e  v i t a l  r e g u l a t o r y  €unct ions i n  w i c h  t h e  n u r s e r y  l i s t s  s e r v e  
p r o t e c t  homeowners and farmers  i n  purchasing 

as  a t o o l  toward t h i s  end. .. 

. I n s p e c t i o n  and 
. .~~ . .. 

Pants 
~ 

~. . ~. .. 

-~ . ~. 

. .  
. .  - 

'. Record S e r k  Lhc ip t ion  Th is  f ik~contlins the following d&m&nts (include form numbersand tit/-, ifany): ~. -. - ~ ~~ . .  Attach samples df t" file. . : ~ ~~ 

Doarfiwntsrelatingto: ' .  Out-of -s tg te  n u r s e r i e s  au tho r i zed  t o .  s h i F  p l a n t s  i n t p  . -  -. ., . ~ .~ 
.~ . _  ~ Georgia:. . .~ ~ 

_ -  
Indudedare: a p r i n t e d  l i s t i n g  of nurseries-from each s t a t e  t h a t  are au tho r i zed  

t o  s h i p  p l a n t s  i n t o  Georgia.  

... .. i . 
~ .. ~. 

~ .. < - .  , :. . -  

. .  
i . . ~  , 

File is arranged: a l p h a b e t i c a l l y  by states. 
, ~I . .  -~ ~~ . ~~~~ 

, 

L Monthly Referenca Rate - How often are remrds referred to which are: . 
10 ~ ; Seven to twelve months old 10; Thirteen to twenty-four months old 5; 

~~ 

One to six months old 
e _  twenty-five months and older 1 ' ? .. 

- __ 
I. Annual Rate of Acwmul 'on of Remrds 

Letter-size drawers .L; Legalzize drawers ;Shelves ;Other (Specif") 



~ ~. .3- ~ _- . , .- 
~ . -  . ~ .~~ ~ 

*-- 
,YES I NO I 10. hestionnaire (Place an "x" in the proper mlumn) ~- - 1 1 .. 

a. I s  this the official mpy of the series? 
If not. where is it? X 

? 1 X I ~ b boer the series contain confidential information requiring security handling? If yes. cite law or regulabn. 

The following requires the wries to be kept: 

d. Audit period years. 
b. Statute of limitation -years. e. Administrative need 3 y e a n .  
~L Federal law f. Federal retention instruch.onr years. 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

n u r s e r i e s  sh ipp ing  p l a n t s  i n t o  Georgia t o  be s u r e  t h a t  t h e  n u r s e r i e s  a r e  
l i c e n s e d  w i t h i n .  t h e i r  home s t a t e .  - . 

L i s  ti a r e  used t o  check On 

~. ~. . .< - . .  . .  
.- . .  - . .  .~ ~- .~ 

.~ 
. ~~. - . ,  -. .-. ~ . .~ .~ 

1 .  

~ 

- 
I -: Men,' .~ 0 CalendarYear; Fiscal year:m Other SOP he1 ~~ 

-~ . .  . .  - ~~ -. . I  . . -  
~~ ~. . ~ 

. . ~~- ~ 

* . - .  ~. 
~ . .  

~. . . -  . 
0 Hold in the Current files area month(s) - year(s); then ~ ' ~' 

0 Transfer to State Remrds Center: hold 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other lspecifvl 

. , ~  ~. ~~ 0 Transfer to local holding area, hold yeark); then .~ , ~I 

yeads); then 

The n u r s e r i e s  l i s t  from a given  s t a t e  i s  placed i n  a f i l e  f o l d e r .  When 
a more c u r r e n t  l i s t  i s  rece ived  from a s t a t e ,  i t  i s  f i l e d  w i t h i n  t h e  f o l d e l  
makin 
o l d e z c o p y  i s  withdrawn from t h e  f i l e  and destroyed.  

two l i s t s -  c u r r e n t  l i s t  + l .-~When t h e  ne)rt -list i s  r ece ived ,  t h e  

These instructions apply to al l  prior and future accumulations of the series. I 
Date nagement Officer (Signa@md . Date - 

21 Aug 80 21  Aug 80 

State Rtcordt Committee /Signature) Date 
Recommendations in para- 
graph 12 are approved, State Auditor/Desianee 
( I f  disapproved, attach letter 
of explanation.) 

AR--90-71: R.r .  


